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TURN YOUR MAC INTO 





Being creative with clip 
art is fun, but it can be hard 
to use. Now, with The Print Shop, 
you will have an automatic design 
studio you can use to design, layout and 
print professional-looking greeting cards, 
stationery, flyers, banners and more, almost 
instantly! And with color too! The results 
border on the spectacular. And 
everything you make will be as 
individual as your 
own signature. 







Need an instant 
“Do Not Disturb” sign? 
—— —.. Birthday or Anniversary card? 
All it takes is a press... of your mouse, that is. 
Choose from a variety of ready-made designs and in 
seconds your printer will be whirring. Or... create 
your own custom designs. Select from a wide 
range of typestyles, background patterns, 
graphic symbols for all occasions and 
beautifully detailed border designs. 
You can even pick up graphics from 
MacPaint™ or from clip art programs... 





The Print Shop ts espe- 

cially enhanced to take full 
advantage of your Mac's capabilities. 
You ll see on-screen exactly what 
you're working with —and you 

can instantly move the 





as oe lements around, or replace 
and use the built-in Graphic Editor to - ae 4s 
customize them any way you like. The obi i ss ie sie is aor 
Print Shop puts them all together for you... Mek of comp Sie 
culting and pasting. Just click... and print. 
automatically! ; 
Its that simple. 









Make it big! Create huge banners — 30 feet long, if you 

like. Or think small — design your own personalized greeting 

cards, notes or letterhead. Design a cover for your personal 
or office newsletter. Make colorful, attention-getting signs 
and flyers for your garage sale or party. Or just 

. say whats on your mind — with more == 
flair than ever before. SSS SS SSeS 
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You dont have to be an artist. 
You don t even have to be patient. In fact, 

in less time than it takes to look up “printers” 

in the Yellow Pages, you'll be designing and 
printing your own personalized masterpieces. 
5o what are you waiting for? 


The Print Shop for Macintosh can only be used with the following printers: 
Apple ImageWriter, |mageWriter Il, LaserWriter, Apple Scribe or any 100% ImageWriter- compatible printer. 


“S” Broderbund Software’ 


For more information about Brgéderbund and our products, write to us at: 17 Paul Drive, San Rafael, California 94903 -2101. 
© 1986 Broderbund Software, Inc. 
Macintosh is a registered trademark licensed to Apple Computer, Inc. 
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CALLY DESIGNS & PRINTS CARDS, STATIONERY, FLYERS & BANNERS. 
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Print Prifit Shop’ 


Macintosh Reference Card 


For quick reference this card shows all the fonts, borders, and graphic designs (small, large and full panel) included in 
The Print Shop program. Also shown are a bonus set of graphics which are stored in a MacPaint file on The Print Shop 
2 disk. | | 7 


Fonts: (Reduced from actual size) 


- ABCDEFGHIJKLMNOPQRSTUVWXYZ COURIER ABCDEFGHIUKLMNOPQRSTUVWXYZ_ AVANTGARDE 
abcdefghijklmnopqrstuvwxyz 1234567890  abocdefghikimnoparstuvwxyz 1234567890 
ABCDEFGHIJKLMNOPOQRSTUYWXY2Z HELVETICA ABCDEFGHUKLMNOPORSTUVWAYZ TIMES 
abcdefghijkimnoparstuywxyz 1234567890 abedefghijklmnopqrstuvwxyz 1234967690 . 
ABCDEFGHIJKLMNOPORSTUVWXUZ VENICE ABCDEFGHIJKLMNOPQRSTUVWXYZ Toronto 
Gere epee yee arrae eereae tee abcdefghi jklmnoparstuvwxyz 1234567890 


— ABCDEFGHIJKLMNOPQRS TUVWXYZ. seattie 


abcdetghijklmnoparstuvwxyzZ 1254567390 
AB[DEFGHIJKLMNIPORSIY Vv Wxyz SAN FRANCISCO _ 
abedefghijk] mnopqrsttrwxyz 12j4567890 


ABCDEFGHIJK LMNOPQRSTUV WXYZ" 
abcdefghijkimnopaqrstuvwxyz pert G 7590 


ABCDEFGHITKLM NOPQRSTUVWXYZ Oss 

abcdetghi jkimnoparst uvwXxyZ | 334567890 

ABE DEFGHITELANGPERSTUVYWRVE 
abcdefghijklmnopgrstubiuxys 12345673890 °™ 

162 Sli. FR Me. Ss {me PE Hele 8 
+I IO ET AOQOIE yl F OMB PE MG OR Cr 
ABCUEFGHIJKLINMNOPQHSTUYWHYZ 
abcdefghijklmnopaqrstuywxyz 1254567090 


AB CDEFGHITKLMNOPQRSTUVW XYZ, ZAPF CHANCERY 
abcdefghijklmmopgrstuowxyz 1234567890 


ABCDOEFGHIJKLMNOPQRSTUDWAYS 
abcdefghijkimnopqrstuvpwHyz Ge seicpethieaia 


ABCDEFGHIJELMNOPORSTUYV Ways 
abcdefghijkimnopgrstuywxyz 234567890 


ABCDOEFGH IJKLMNOPORSTUUWA YS 
abcde fghijkl mnopqrs Luvuxyz 123456 7890 


Graphics 


The following graphics may be selected by using the procedure detailed in Section 3 of the manual. 
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Full Panel: (18) 
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Bonus Graphics: 


The following graphics are stored as a MacPaint 
document on The Print Shop 2 disk. They may be 
selected by using the procedure described in the 
‘‘To-From MacPaint’’ section of the manual. 
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Borders: 1 2 


The following borders may be selected by using the procedure detailed 
in Section 4 of the manual. ) 
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SEND IN THE CUSTOMER CARD FOR MORE PRINT SHOP NEWS! | 








This Card | 
Has Been 
fAaciuded 


To Show You 


How To Fold 


Your 


Print Shop 
Greeting 
(ards. 























AUTOMATICALLY DESIGNS & PRINTS CARDS, STATIONERY, FLYERS & BANNERS. 
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INTRODUCTION 


eee i ee rn eee 


Your Macintosh + The Print Shop = a een store in 
your own home. 


The Print Shop is the program Macintosh users have been waiting for! It 
helps you fully utilize all the graphic capabilities of the Macintosh to quickly 
and easily design and print out your own: 


¢ Greeting Cards 

¢ Invitations and Announcements 
¢ Stationery and Letterhead 

¢ Banners 

¢ Signs 

e ...and much more! 


Designs that would require hours of time-consuming cutting and pasting 
without The Print Shop take just minutes to design and print with The Print 
Shop. 


The Print Shop is so easy to use you'll be printing out designs in minutes. 
Simply make your choices from the menus and windows on your screen. Pick 
out a ready-made design or create your own. Choose graphics from a wide 
selection provided with the program or use art from any MacPaint file. Add 
your own drawings, images from graphics collections, digitized graphics, etc. 
Your choices are just about unlimited. 


You can brighten your projects by using colored paper and color ribbons. 
And, with the ImageWriter Il, you can even print projects with multicolored 
designs. 


USING THIS MANUAL The Print Shop has been especially designed to take advantage of the 
Macintosh format. You can type your message, pick a border, or add a graphic 
at any time you want. You can design and redesign with a click of the mouse 
and experiment until your project is just the way you want it. 


This manual will introduce you to The Print Shop's capabilities and help 
you learn how to use all the different features The Print Shop has to offer. 
Use it as a guide to answer any questions that may arise as you work on your 
projects. 


Read the Getting Ready section of the manual if you want a brief 
refresher of Macintosh terms and operations. This section also discusses 
making backup copies. 


A Quick Start will help you begin quickly by giving you an overview of 
all the important features to be found on the four Main Project screens and on 
the Menu Bar. 


The Graphics Menu reviews all the graphics options you may want to 
use in your project. The options—graphic selection, editing, layout, 
etc.—work the same way in all The Print Shop projects (greeting cards, signs, 
letterhead, and banners) so you'll use the Graphics Menu to choose and 
design graphics for whatever you create. All the graphics features are 
discussed in this section. If you have any questions about graphics or get 
stuck at any point, look to this section for help. It will guide you through the 
process of choosing art from The Print Shop Graphics collection, as well as 
from MacPaint files, of editing the graphics to suit your needs, and of laying 
out the artwork in your design. 




















For specific help on any project, turn to the project sections—Greeting 
Card and Sign, Banner, or Letterhead. 

When you are ready to print, Printing Your Project will give you 
directions on checking paper alignment, selecting color printing, and printing 
with the ImageWriter or LaserWriter. | 


Finally, Special Features gives special tips and suggests additional 
options to help you get the most out of The Print Shop. 





GETTING READY | 


THE PRINT SHOP INCLUDES: + Twodisks: Print Shop 1 (the program disk) and Print Shop 2 (a disk of - 


WHAT YOU WILL NEED 


MAKING A BACKUP COPY 


STARTING THE PROGRAM 


design elements) - 
¢ The Print Shop manual 
¢ Quick Reference Card 
¢ Colored pinfeed paper and envelopes 





Required: - 

¢ 512K Macintosh, Macintosh Plus, or Macintosh XL 

* Printer (ImageWriter | or Il, LaserWriter or any 100% ImageWriter compatible 
printer) 


Optional: 
¢ External disk drive 
¢ Colored ribbon for the ImageWriter II 


Note: If any of the Macintosh terms used in the following 
paragraphs are unfamiliar to you, see Reviewing Macintosh 
Terms, page 6, for a brief review of their definitions. 


It is a good idea to make backup copies of your Print Shop 1 and Print 
Shop 2 disks and use your copies rather than the originals while working with 
the program. You can make a backup copy the same way you make copies of - 
MacWrite or MacPaint. Simply:. 


1. Insert your original Print Shop 1 disk into your Macintosh. 


2. Once it has loaded and the disk icon has appeared on the desktop, © 
insert the disk you wish to use as a backup. If itis an unformatted disk, follow . 
the on-screen prompts to format and name your disk. 


3. Drag the icon of The Print Shop 1 disk across the desktop until it 
covers the icon of your backup disk. A dialog box will appear verifying that you 
wish to replace the contents of the backup disk. If this is correct, click OK. 
When the backup is complete, you can name the backup disk and use it 
instead of the original. 


4. Follow Steps 1 through 3 to make a backup copy of The Print Shop 2 
disk. 


You should keep the original Print Shop 1 disk in asafe and convenient 
place. You will need the original Print Shop 1 program disk to 
boot up any backup copies you make. When loading The Print . 
Shop from a backup disk, you will first insert the backup copy 
and then follow the on-screen prompts to load the program. 


lf your computer is off: Turn your computer on, insert Print Shop 1 into 
the internal drive. If you have an external drive, insert Print Shop 2 into it. If 
you do not have an external drive, follow the on-screen prompts to load Print 
Shop 2. 


lf your computer is‘on: Eject any disks currently in the drive. Turn the 
power off and then on again. Insert Print Shop 1 in the internal drive. If you 
have an external drive, insert Print Shop 2 into it. If you do not have an 
external drive, follow the on-screen prompts to load Print Shop 2. 








Your Desktop Here is what your desktop will look like when you open Print Shop 1 for 
the first time. The Print Shop program icon and System Folder will appear. 


File Edit View Special 


Print Shop 1 


System Folder 


The Print Shop—double-click this icon to 
start The Print Shop program. 





Here is what your desktop will look like when you open Print Shop 2. The 
Print Shop Borders, Fonts and Graphics collection files appear. 


PS Graphics—contains all the graphics 
provided with The Print Shop program. 


PS Borders—contains all the borders 
provided with The Print Shop program. 





PS Fonts—contains all the fonts provided A MacPaint File—contains some MacPaint 
with The Print Shop program. graphics you can use with The Print Shop. 
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REVIEWING MACINTOSH If you've been using other Macintosh programs, The Print Shop's 
TERMS operation should seem familiar to you. Here's a brief review of some 
Macintosh terms and features you'll use with The Print Shop: 


@ File Edit Selections Graphics Fonts FontSize 


Untitled 

Menu Bar 
Pointer 
Scroll Bar [] Under | ine 


[_] Gun&0 firme 


Buttons 





Pointer The small black arrow you use to "point" at things on the screen. You 
move the pointer by moving your mouse on your desk or pad. 


Mouse Operation 1. Clicking: Clicking is used to select items that appear on the screen. To 
click, position the pointer over the item you want, then press and quickly 
release the mouse button. 


2. Pressing: Pressing and holding the mouse button causes a 
continuous action. To press, position the pointer where you want it, then 
hold the mouse button down. For example, press the arrows at the top or 
bottom of the scroll bar to scroll. 


3. Dragging: Move items from one place to another on the screen by 
"dragging" them. To do this, position the pointer over the item you want to 
move, then press the mouse button. Holding the button down, "drag" the 
item to its new location by moving the mouse across your desktop. When the 
item has moved to where you want it, release the mouse button. 


4. Highlighting: Select text for editing functions by "highlighting" it. To 
highlight text, position the pointer to the left of the text to be highlighted, 
press the mouse button and drag the pointer over the text. 


Buttons Circles or rectangles with labels in them. When you want to perform the 
action or select the item described by the label, click the button with the 
mouse. Buttons and menu items that are grayed-out cannot be used. 


Menu Bar The white strip across the top of your screen. The title of each menu is 
written on the menu bar. You choose from a menu by positioning the pointer 
on the menu title, pressing the mouse button, then dragging to the 
command you want and releasing. 
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Dialog Boxes 


Scroll Bars 


Creating and Editing Text 


In many cases, when you select an item, a dialog box will appear on the 
screen. In some dialog boxes, you click buttons to change or confirm 
choices: other boxes simply provide information. When you have finished 
making selections in a dialog box, click "OK" to signal that you are done. Click 
"Cancel" to return to where you were without taking any action. 


Scroll bars let you view all the contents of a window when those contents 
are too long to fit on the screen. Arrows are located at the ends of ascroll bar. 
The area between the arrows represents the full window. You can view 
different areas of the window by scrolling. 


1. Toscroll slowly, click one of the arrows. 
2. Toscroll continuously, press one of the arrows. 


3. To scroll more quickly, click the area between the arrows or drag the 
scroll box to a new position. | 


In general, you can type and edit text for your projects as you would using 
MacWrite. 


The text you type will appear at the blinking cursor on your screen. 


4. To move the cursor within a line use the Backspace key and the space 
bar. 


2. Tostart anew line, press Return. To move up a line, press Backspace. 


3. To erase text, simply move the cursor to the right of the text you wish 
to delete. Then press Backspace. Or highlight all the text to be deleted and 
press Backspace. 


You can choose a typeface and typesize from the Font and FontSize 
Menus and a typestyle from the typestyle boxes that will be available as you 
work on your project. You can also choose the spacing and alignment of the 
text. : 


Make all your type selections first, then begin typing and see how your 
choices look. To make changes in the typeface, size, or style of 
text you have already typed, first highlight the text to be 
changed. Then make your new font and typestyle choices. The highlighted 
text will change on the screen. When you are satisfied with your choices, click 
the mouse to remove the highlight. Move your cursor to wherever you wish to 
continue typing. 


If you insert a word or words within previously typed text, the new word or 
words will match the surrounding text. If you wish to use a different typestyle, 
simply move your cursor to the place where you wish to make your insertion, 
then make your new font and typestyle selections and begin typing. 


lf you erase text by mistake or simply want to cancel your last action, 
select Undo from the Edit Menu before doing anything else. 





A QUICK START 


This section will give you an overview of all the important features to be 
found on the four Main Project screens and on the Menu Bar. Use it if you 
want to get started quickly. Once you've worked on some projects and 
gained some hands-on experience, you can come back to the manual for 
more information. 


OPENING THE PRINT SHOP Load both Print Shop 1 (the program disk) and Print Shop 2 (a disk of 





The Print Shop program. The Project Selection screen will appear. 


Opening Your Project Move the pointer to one of the four icons—Sign, Letterhead, Banner, or 
Greeting Card. Double-click to begin working on the project of your choice. 


@ File Edit Selections Graphics Fonts fanisize 
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THE MAIN PROJECT 






SCREENS 
GREETING CARD 2 SS TS ESS 










Greeting Card 


Move up or down scroll bar to @ Front 


see entire card panel. 


Click to see front or inside of card. 


Ready-made 


[] Under | ine 
[] Quel ima 


Click to add your own credit 
line to appear on card. 


Click to choose a different border. 
Click to choose a ready-made card. ausdscatsasrbassvasscevossassusnsaseeasdivsessedsdsousstgaassseuessosusestassceousessass 


Click on/off one or more 
boxes to choose typestyles. 


Click one box to choose Click one box to choose type 
spacing of type lines. alignment — left, center, right. 











« File Edit Selections Graphics Fonts 


SIGN 


Untitled 
Move up or down scroll bar to see entire sign. 


Click to choose a ready-made sign. 


Click to choose a different border. 


Click on/off one or more boxes 
to choose typestyles. 






















FontSize 


[_] Under | ine 
[] Gutl ime 





Alignment 


Click one box to choose spacing of type lines. Click one box to choose type alignment— 
left, center, right. | 











“« File Edit Selections Graphics . Fonts 








‘LETTERHEAD 


Untitled 


Letterhead 










Click to see top or bottom 

letterhead panel. 
2 Bottom 
Click on/off one or more boxes [] Bold ([_] Gutlinea 


to choose typestyles. 
ee 





Click to choose a ready-made letterhead. 


Click one box to choose spacing of type lines. 


FontSize 


@ Top f PX] Plain [_] Under |ine 





Spacing Alignment 








Click one box to choose type alignment— 


left, center, right. . 


BANNER & File Edit Selections Graphics Fonts 
Banner Window 


Move along scroll bar to 
- gee entire banner. 


Your currently selected graphics—drag 
one or more graphics and place 
in the Banner Window. 


Graphics 


@ Smal | 


Click to see small or large graphics. wa | i. 
: i: ry (" Ready-made | 
Click to edit pixel shape and pattern 


of text message. 
; Click to choose a ready-made banner. 








FontSize 


[X] Plain [] Under | ine 
[] Bold [J @ut0 ima 
_] Slawielaw 


Click on/off one or more boxes to 
choose typestyles. 











THE MENU BAR 





You will go to the Main Menus to make selections that are common to all 
Print Shop projects—for example, to print, to choose your graphics, to 
preview or see the whole project as you are designing it. 






APPLE MENU 


| Mw File Edit Selections 
About The Print Shop... 


Alarm Clock 
Chooser 
Control Panel 
Key Caps 
Scrapbook 


Brephics Fonts fantsize 











This menu contains several common desk accessories. You may find 
these particularly helpful with The Print Shop program; use them the same 
way you would in any other program. 


Key Caps Lets you see the letters and symbols of your fonts. Select this accessory 
from the Apple Menu as you design your project. A keyboard will appear on 
screen, as well as an extra menu at the far right of the Menu Bar—this is the 
Key Caps Menu. 


@ File Edit %eigctisas Graphics Foats fantsize Key Caps 


Key Caps 


Ready-made 


HSC ERT | 
pals [] Under | ine 


L] Gut l dime 





Example: Cairo font 


Select a font from the Key Caps Menu and the lower case letters/symbols 
will appear on the keyboard. Press Caps Lock or Option to see the capital 
letters/symbols available in the font you have selected. 


You can type a few letters and see how they look in the space above the 
keyboard. 


You can use Key Caps to see the typestyle possibilities of any font. It is 
especially useful for locating particular characters in a graphics font, such as 
Cairo. 
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Scrapbook 


FILE MENU 


New 


Open 


Close 


Revert 


Save 


Save AS... 


Preferences 


Select Colors 


Print Options 


Adjust Printer 


Lets you get text and graphics from other programs to be used in your 
Print Shop projects. You can also use the Scrapbook to store Print Shop 
graphics for use in other programs. 


| @ Mim Edit Selections Graphics Fonts Fontsize 


New 
Open... 
Close 
Revert 
Save 
Save As... 
Preferences... 
Select Colors... 
Print BRUIBRS... 
Adjust printer... 
Print Sign... 
















Lets you start a new project of the same kind you have been working on. 


If you have finished a sign, and want to design a new sign, select New. 
Note: Selecting New will erase your previous design; if you 
want to save your design, be sure to do so before selecting 
New. 


Lets you open a saved project file of the same kind. For example, if you 
are working on a banner, select Open to open one of the banner files saved 
on your disk. 


Lets you close a project file. When you close a project file, the program 
will return to the Project Selection screen. 


Lets you return to the last saved version of the project. 


Lets you save your design to an already named file. Note: Although 
you can save your designs to The Print Shop disks, we 
recommend that you save them to your own data disks. 


Lets you set up and name a new file to save your design. 


Lets you customize your loading procedure. See Section 8, Special 
Features, for details. 


Lets you select colors for each of your design elements before printing 
with a color printer. 


Lets you choose special layout features for greeting cards and banners. 


Lets you test to make sure your paper is properly aligned so that your 
projects will print out correctly. | 
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Print... 


Quit 


EDIT MENU 


Undo 


Cut 


Copy 


Paste 


Clear 


Select All 


Show Clipboard 


SELECTIONS MENU 


12 


Lets you print your project. 


Lets you leave The Print Shop. If you've made changes in the current 
project, you'll be given an opportunity to save the changes before quitting. 


| _@ File Matas Selections Graphics Fonts FontSize — 
FRED 






Show Clipboard 





Lets you undo your most recent typing. Use Undo for such things as 
restoring text that has been deleted by mistake or cancelling your last 
keystroke. 


Lets you remove the current selection—usually highlighted text—and 
place it on the Clipboard. 


Lets you copy the current selection.to the Clipboard. 


Lets you add the contents of the Clipboard to your document at the 
cursor. You can also use Paste to replace text on the screen with text in the 
Clipboard. Highlight the text on the screen that you wish to replace before 
selecting Paste. 


Lets you clear the current selection. When you clear, the selection will 
not be placed on the Clipboard. 


Lets you select or highlight the entire text of your sign, greeting card or 
letterhead panel. This enables you to quickly cut, copy, etc. the entire block 
of text. 


Shows the current contents of the Clipboard. 


| @ File Edit Btatraiices Graphics Fonts FontSize 

“Sign 

Banner 
Letterhead. 
Greeting Card 


Preview... 











You can go to this menu whenever you want to switch from one kind of 
project to another. If you have been working on a sign, for example, and want : 


to switch to a greeting card, simply click Greeting Card. 








Preview This feature lets you preview your full design—text, borders and 
graphics—before you print it. Select Preview to see the full page of your 
letterhead or sign, the front and inside of your greeting card, or your 
complete banner. You can see how your design looks any time you want. 
Select Preview before you add new elements—large graphics, new borders, 
etc. Select Preview before you print your project to make sure you are 
satisfied with your completed design. 













@ File Edit Selections Ariiiiiewe Fonts Fontsize 
Select Graphics... 386 
To-From Macpaint™ file... 36M 
To-From Clipboard... 
Graphic Layout... 
Graphic Editor... 
Save Graphics... 
Delete Graphics... 


GRAPHICS MENU 








You will use this menu whenever you want to select, modify or lay out 
graphics in your project. You'll find a full explanation of the Graphics Menu in 
Section 3 of this manual. 

























Fonts 
“Athens 
Cairo 

Chicago 
Courier 
Geneva 
Helvetica 
London 
Los Angeles 
Monaco 
New York 
San Francisco 
Seattle 
Times 
Toronto 
Venice 





& File Edit Selections Graphics 


FONTS AND FONTSIZE iis 


These menus show the different fonts and type sizes you can use in your 
projects. Select a font from the Fonts Menu. Then open the FontSize Menu 
and choose the size you wish. The recommended sizes for the type you've 
chosen appear in outlined numerals. | 
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3. THE GRAPHICS MENU 


_ Whatever Print Shop project you decide to make, you will probably want 


to use graphics. You may want to add a birthday cake to your greeting card, or 
one of your own MacPaint drawings to your banner, or a digitized photo to 
give your letterhead a special touch. 


The Print Shop allows you a great deal of freedom and creativity in 


selecting, editing, and laying out graphics. You can make selections for all of 
your projects quickly and easily by using the Graphics Menu. 


The items in the Graphics Menu work in the same way for all of the 


different Print Shop projects: Greeting Cards, Signs, Letterhead, and 
Banners. 


Select Graphics 


To-From MacPaint File 


To-From Clipboard 


Graphic Layout 


Graphic Editor 


Save Graphics 


Delete Graphics 
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@ File Edit Selections Magiunte@ Fonts FontSize 


Select Graphics... 366 
To-From Macpaint™ file... 38M 
To-From Clipboard... 
Graphic Layout... 
Graphic Editor... 
Save Graphics... 
Delete Graphics... 















Lets you pick a selection of small, large, and full panel graphics from The 
Print Shop Graphics collection or other graphics library files to use in your 
project. 


Lets you select graphics from any MacPaint file to use in your project. 


Lets you select graphics from the Clipboard for use in your design. 


Lets you lay out your graphics on the project you are designing. 


Lets you modify small and large graphics before you use them in your 
design. 


Lets you save one of the currently selected graphics to a graphics library 
file. It also lets you save a graphic you have modified with the Graphic Editor to 
a file or lets you reorganize graphics into a different file. 


Lets you delete a graphic from a graphics library file. 


You can use these options at any time and in any order you want, but 
you'll probably find it easiest to select your graphics first, either from Select 
Graphics or from a MacPaint file. Then you can use Graphic Layout to add the 
graphic to your design or Graphic Editor to make changes before you place 
the graphic in your design. 


save Graphics and Delete Graphics are features you will want to use to 
create and revise your own personal graphics library files. 





SELECT GRAPHICS 


Active Selection Box 


Your Currently Selected Graphics 


Scroll Bar 


Large, Small, Full Panel 


Full Panel Placement 
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C) Smal | 
(@) Large 
C) Full Panel 






Change file 


The Print Shop Graphics collection has three different types of pictures 
you can use—small, large, and full panel graphics. Click the button next to the 
size graphics you wish to see. You can choose 4 large and 4 small graphics to 
use in designing your current project. You can also choose full panel 
illustrations for all projects except Banner. 


The currently selected graphics appear at the top right. A dotted 
rectangular box surrounds one of them. This is the Active Selection Box. To 
select a new graphic to replace the one in the box, scroll through the graphics 
in the large window. Click the one you want. The graphic you click will replace 
the graphic inside the Active Selection Box. To replace another of the 
currently selected graphics, first click the graphic you want to replace. The 
graphic you click will be surrounded by the dotted box. Now, select anew 
graphic from the large window just as before. You can replace any or all of 
your currently selected graphics in this way. 


Remember to move the dotted box to the graphic you wish to replace 
before selecting a new graphic. 


It's easy to pick all your graphics—small, large, and full panel—at one time. 
All you have to do when you are finished making selections of one size is click 
another size. The Print Shop graphics available in that size will appear in the 
large window. You can then change any or all of the currently selected 
graphics that appear at the top right. 


Full panel graphics are available for greeting cards, signs, and letterhead. 


When selecting full panel graphics for greeting cards, you can pick a 
panel for both the front and the inside of your card. 


¢ Click Front or Inside to indicate your choice. 


When selecting full panel graphics for letterhead, you can pick a panel for 
both the top and bottom of the page. 


¢ Click Top or Bottom to indicate your choice. 





Finished Selecting Graphics? 


Changing Graphic Files 


TO-FROM MACPAINT FILE 





Full Panel Graphic Selection Window for Greeting Card & Sign: 


(@) Front 


C} Inside 
€) Smal | 


(> Large 
(@) Full Panel 


Change file 


(@) Top 


C) Bottom 


€) Smal | 
©) Large 
(@) Full Panel 


Change file 
=a 





Once you are satisfied with all your graphic selections, click (o«_) 
to return to the Main Project screen and continue with your project. 


To get graphics from the Print Shop Graphics file or from a graphics library 


file you have created (see page 24 for instructions on how to save and 
delete graphics), click . Adialog box will appear allowing you to 
eject disks, select drive, insert a new disk containing graphics files, and open 


a file. Your file will appear on screen and you can make selections from it. 





Select To-From Macpaint file to copy graphics from any of your MacPaint 
files to your small, large, and full panel graphics or to copy Print Shop graphics 
to MacPaint files. 


When a dialog box appears, you can eject a disk, insert another disk 
containing graphics files, and open a file. 











Fonts FontSize 


MacPaint File Window 


Capture Box 


Active Selection 


Your Currently Selected Graphics—either i} Osmalt @Large 
small, large, or full panel Full pane! 


Scroll Bars 





After opening a new MacPaint file, use the scroll bars to move around in 
the MacPaint file window. 


° Click Small, Large or Full panel to choose the size of the graphics you 
wish to add to or replace. Choose the size depending on the size of the 
MacPaint graphic you wish to copy. Note that the size of the dotted capture 
box in the large window changes as you switch from small to large to full panel 
graphics. 


One of your graphics will appear in the Active Selection Box. This graphic 
will be replaced with any you select from your MacPaint file. If you wish to 
replace another graphic, click on it. It will then appear in the Active Selection 
Box. 


nig Orr ge og ED oe tee AR i ee SS SS ee ee 


COPYING FROM MACPAINT Drag the capture box to the part of the MacPaint file you want to copy. 


é File Edit Selections Mfmiunieg Fonts FontSize 





'? Smal | ® Large 


CC Ful | panel 





-Click(<-cepu:-). The graphic inside the capture box will replace the one in 
the Active Selection Box. 
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Centering the Image 


Touching Up Your Image 


Changing the Capture Box 


Remember to Revert 
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© Ful | panel 











Macpaint™ file 


(ere) Cod) Come) (ax) | 










You can keep modifying this image by moving the rectangle and copying 
the new image. | 


You can center or move the copied image in the Active Selection Box, 
too. Move the pointer inside the box. The pointer becomes a Grabber hand 
that allows you to drag the image around inside the box. 


You may wish to erase part of the surrounding MacPaint file so you can 
copy a clean image. If you press the Option key, the Grabber in the MacPaint 
window will become an eraser that you can use to erase any part of the image 
that you want. You can also erase in the Active Selection Box by moving your 
pointer into the box and then pressing the Option key. 


You can change the size of the capture box in order to copy a larger or 
smaller portion of an image. To do this: 


1. Click outside the capture box. 


_ 2. Position the cross hair (+) at the upper right corner of the image you 
wish to select. 


3. Drag until the box captures the portion of the image you want. Then 
release the mouse button. 


4. Click (<-copys-}), 


Note: If you want to clear the captured portion of the image, press 
Backspace; everything within the capture box will be cleared. 


You may want to experiment with different sized or shaped capture boxes 
to get an image you like. If the proportions of your capture box are very 
different from the size of the original, your image may be somewhat distorted. 
You can use this distortion to create various effects. 


The Revert button can be a lifesaver! Click it to restore your active 
selection to its original form. If you've made changes you don't like, choose 
(Revert J. 
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Continue Making Selections 


COPYING TO A MACPAINT FILE 


The Copy Keys 


TO-FROM CLIPBOARD 





When you are satisfied with the graphic in the Active Selection Box, you 
can continue adding graphics from your MacPaint file. 


° Click another graphic. It will appear in the Active Selection Box. You can 
then replace it with a graphic from the MacPaint file in the large window. 


¢ Click to view another MacPaint file. 
° Click) when you are ready to save the changes you've made 


and continue with your design. 


You can copy to a MacPaint file as well as copying from one. This is a 
handy feature. It allows you to save graphics from The Print Shop to a 
MacPaint file. 

You might want to do this if: 


1. You want to edit a graphic in MacPaint rather than in the Graphic Editor. 
Note: This is the only way to edit full panel graphics. 


2. You've changed a graphic and you'd like to keep it in a MacPaint file for 
further use. 


To copy the active selection to the MacPaint file window, click (=»cepy-> }. 


To save your changes in the large window as a new file, click and 
follow the directions in the dialog box. 


You can save the graphic in the same size or modify it by stretching or 
shrinking the capture box in the MacPaint file window. 

If you should press the wrong Copy key, here's what you can do: 

If you press by mistake: 

1. Click Lteaa_}. 

2. Click No when the dialog box appears. DO NOT save the MacPaint file. 


3. Reload your MacPaint file. No changes will have been made. 


If you press by mistake: 


1. Click . Your original graphic will appear in the ActiveSelection 
Box. You can then continue making selections from your MacPaint file, if you 
wish. 





Select To-From Clipboard to copy any of the currently selected graphics 
to the Clipboard or to copy the contents of the Clipboard to any of the 
currently selected graphics. Use To-From Clipboard exactly as you would To- 
From MacPaint files. 


Note: Text can be treated as a graphic, using the procedures for 
converting text to graphics outlined in Section 8, Special Features. 
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Finished Selecting Graphics? Once you've selected your graphics, you can either select the Graphic 
Editor to modify your graphics or go directly to Graphic Layout to position 
your graphics in your project. 


GRAPHIC LAYOUT Select Graphic Layout when you are ready to place your selected 
graphics in your design for cards, signs, and letterhead. You will then see the 
Graphic Layout screen. If you are making a banner, you will add your graphics 
on the Main Banner screen. 










GREETING CARDS & SIGNS _© File Edit Selections Ei ronts Fontsize 





Project Panel 


Active Selection Window 


Currently Selected Graphics 





(e) Front cS Inside 


(crear) (ute) (Gace) (Cox J 


[J] Full panel ©) Small 
‘s) Large 









Greeting Card 











Graphic Layout — 








Getting Started The layout screen for Greeting Card and Sign is the same, except that for 
a greeting card you can choose a graphic layout for both the inside and the 
outside. If you are designing a greeting card, select which panel—front or 
inside—you wish to work on first. 


Then choose which size graphics you want to work with first. Click Small 
or Large. Three of your selected graphics appear on the right. 


One of the graphics appears in the Active Selection Window. It appears in 
several sizes. You have a choice of five different sizes for small graphics and 
two for large graphics. 


The panel on which you will lay out your graphics appears at the left of the 
screen. 


Positioning Your Graphics: Move your pointer to one of the different sized graphics in the Active 
Selection Window. Press the mouse button and a Grabber hand will appear. - 
Drag the graphic to the panel and position it where you want. 


You can move your graphic within the panel by dragging. You can also 
drag more graphics—the same size, larger, or smaller—from the Active 
Selection Window to place in your design. 

To remove a.graphic from your card, simply drag it off the panel. 


Want to add a different graphic? ° Click another graphic. It will appear, in different sizes, in the Active 
Selection Window. You can then drag the graphic you want onto the panel. 
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Want to add a Full Panel? ° Click Full panel to see the full panel graphic you have selected 
displayed on your project. To remove the graphic, click again to “turn off" Full 
panel. 

Switching Sizes and Panels © Click Small/Large to switch from one size set of graphics to another. 


* Click Front/Inside to switch from one greeting card panel to another. 


Note: Usually, you will select the small, large, and full panel graphics you 
want to use in your project before you start to do your layout. But sometimes 
you may get an inspiration while working on the layout and want to select 
some different graphics from a MacPaint or graphics library file. 

You can do this but you should remember that the changes may affect 
your present layout. If you have begun your layout and added a heart, for 
example, and if you then replace the heart with a graphic of a fish, the fish will 
appear on your layout in place of the heart. | 

If you want to select new graphics after you've begun laying out your 
design, try to replace ones you have not already used. | 


Some Special Effects If you want a repeated pattern of images, select or (_Staggered_}. 
¢ Click to see images repeated across and down the page. 


° Click to see staggered images. 


© Click either button again and again to see all the different variations 
possible using your currently selected graphics. 


¢ Click to quickly clear your panel of images. Then you can begin 
your layout again. 


¢ Click to cancel your last action. 


© Click to return to the Main Project screen without saving your 
graphics layout. 


¢ Click when you are satisfied with your layout. 


LETTERHEAD 


[] Full pane | 


[]Full panel Staggered 
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To add the currently selected graphics to your letterhead, simply drag 
your graphics and place them on the top or bottom of your page. You have a 
choice of two different sizes for small graphics and one size for large graphics. 


© Click Ltited }) (_Stagsered_) or Full panel at the top or the bottom to add 
special graphics effects. 

¢ Click the Design Line buttons on/off. You can either retain or erase one 
or both of these two lines that delineate the top and bottom of the letterhead 
areas. If you do not want a design line to be printed, make sure that the 
button to the right of the line is turned off. 

° Click to erase your graphic layout so you can begin again. 


* Click to return to the Main Project screen without saving your 
graphics layout. 


© Click to cancel your last action 
° Click when you are satisfied with your layout. 





GRAPHIC EDITOR | File Edit Selections Mijgigitew Fonts Fontsize 


Graphic Editor 


Active Selection Box 


Editing Tools Scroll Bar 


Pattern Scroll Bar 


Graphic Editor Buttons 





Editing Window Currently Selected Graphics 


Editing Small/Large Graphics You may edit any of your small or large graphics by selecting Graphic 
Editor from the Graphics Menu. 


Click Small or Large to choose which size group of graphics you wish to 
edit. Three of your currently selected graphics appear at the right. One 
appears in the Active Selection Box on the left and also in the Editing 
Window. To choose another graphic to edit, simply click the graphic you want. 


Small graphics will appear in full in the Editing Window. Large graphics will 
appear in part. To edit a different part of a large graphic, use the scroll bar to 
move the graphic in the Editing Window, or select the hand icon from the 
editing tools. Use the hand to move the graphic around in the Editing 
Window. 


Note: If you wish to edit a full panel graphic, you can do so by moving the 
graphic into a MacPaint file and using MacPaint. See page 19 for details on 
Copying to MacPaint. 
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Flipping Your Graphic 


Select Tools/Patterns 


Your Editing Tools 


¢ Press and H to flip your graphic horizontally. 
- Press and V to flip your graphic vertically. 


- Press and | to invert your graphic from black to white. Press again 
to revert back. 





You may select tools to use in editing your graphics and patterns for 
painting or filling in areas. 


The currently selected tool and pattern is surrounded by a small box. 


° Toselect another tool or pattern, click it. The box will appear around 
your new selection. 


© Click on the left and right arrows to scroll through the bars and see all 
your tool and pattern choices. | 


aay [F] & I> 





After selecting a tool, move your pointer into the Editing Window and 
press the mouse button to activate the tool. 





em Lets you grab and move the graphic around so you can edit all parts 
of it. 


# Lets you draw a thin line—black on white or white on black. 
<# Lets you erase parts of your graphic. 


fy Lets you fill an outlined area with the current pattern. (If an outline 
has gaps or holes in it, the paint "leaks" through. Choose Undo from the Edit 
Menu. Then fill in any holes in the outline.) 


5 Different-sized paint brushes let you paint with the currently selected 
pattern. 


Note: All the editing tools, except thee’ will work the same in both the 
Active Selection Box and the Editing Window. 


The am moves the graphic around in the Editing Window. It also moves 
the graphic in the Active Selection Box. However, any part of the graphic you 
move outside the box will be cropped as soon as you release the mouse 
button. By cropping a graphic in this way you can create a different image. If 
you crop your graphic by mistake, select Undo to cancel your last action or 
Revert to restore the original graphic. 
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Graphic Editor Button As you edit the graphic in the Editing Window, your changes are 
displayed in the Active Selection Box. 


Before making a major change, you may want to make a copy of the 
graphic for your Clipboard. This will save the graphic in the Active Selection 
Box as is so you can keep it and paste it back later if you wish. 


¢ Click to remove the graphic from the Active Selection Box and 
Editing Window and place it on the Clipboard. 


° Click to add the graphic in the Active Selection Box to the 
Clipboard. 


° Click{Feste) to paste the contents of the Clipboard into the Active 
Selection Box and Editing Window. 


° Click{£'e] when you want to clear the Editing Window. This will also 
clear the Active Selection Box. 


° Click exert] if you wish to restore your active selection to its original 
form. The Revert button insures that you will never lose the original graphic 
you had when you entered the Graphic Editor. 


° Click{¢s2) if you wish to save your edited graphic to one of your own 
graphics library disks. The Save Graphics screen will appear and you can 
make a new file or select a file in which to save your graphic. Click the graphic 
and it will be added to your file. 


° Click to undo your last action. 


° Click to return to the Main Project screen without recording any 
of your changes. 


° Click when you are satisfied with your editing. 


Using The Clipboard You can use the Clipboard in a variety of ways to move graphics to and 
from the Scrapbook. See Section 8, Special Features, for a detailed 
explanation of some other uses of the Clipboard. 


SAVE GRAPHICS elutes Fonts FontSize 


Full Panel 


Oo 


Current 
graphics file: 


PS Graphics 


— i fei! 
CONFIDENTIAL Nee Change file 
Lar ee 
of ea hy ae 
ao fd 


OK 
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Using Save Graphics 


DELETE GRAPHICS 


- The Print Shop Graphics Collection 


You can create your own graphics library files by using the Save Graphics 
function. You may want to make a file of your favorite graphics or to combine 
graphics from different disks in a new file. You can even make special subject 
files to suit your personal needs. 


¢ Select Save Graphics to start a new file or add to an old one. 


° Click to set up anew file. A dialog box will appear, allowing 
you to make your selections. 


¢ Click when you want to add a graphic to an existing file. 
The currently selected graphics appear at the left. You can save any of the 4 
small, 4 large, or full panel graphics by clicking on it. 





To delete graphics from the files you create, open Delete Graphics. 
Select the file from which you wish to delete a graphic and the size graphic 
you wish to delete. 


Scroll though the library of graphics and click any unwanted ones. The 
graphics you click will move to the trash can on the screen. 


Note: You cannot cancel a Delete Graphics command. Once graphics 


are deleted, they cannot be restored. Therefore, be careful to select only 


those graphics you really want to delete. 


You can save and delete graphics to and from any new library file you 
create. But you cannot save or delete graphics to or from The Print Shop 
Graphics collection. If you try to add or delete graphics to or from that file, a 
dialog box will appear instructing you to select another graphic file. This 
preserves the original graphic library and prevents deleting any of the original 
graphics by mistake. 
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READY-MADE 


GREETING CARD and SIGN 


With The Print Shop, you'll be able to create the perfect card to send for 
any occasion and make a sign everyone is sure to notice. Signs and Greeting 
Cards are designed in much the same way. The only difference is that to 
make a Greeting Card you design two panels—front and inside. To make a 
Sign, you design just one. With both Greeting Cards and Signs, you can 
choose from a wide variety of graphics, borders, and fonts, as well as edit or 
create your own graphics, or select ready-made projects for quick results. 


x % 


Congratulations 
braduate! 





To make a Greeting Card, click on the Greeting Card icon on the Project 
selections screen or open Greeting Card from the Selections Menu. The 
Main Greeting Card screen will appear. You can now decide if you wish to 
make a ready-made card or to create your own design. 


The Print Shop's ready-made projects are designed to give you as much 
freedom as you want. You can pick a card and print it without making any 
changes. Or you can select a ready-made card and use it as a base for 
designing your own card. You can start with a ready-made card and add text, 
change borders, select different graphics, etc. The choice of what changes 
to make is yours. 


¢ Click(_Resds-made_] to select one of the ready-made cards in the program. 


A dialog box appears and you can select one of the ready-made card files - 
on your Print Shop Graphics disk. If you select Birthday, for example, the front 
and inside panels of a birthday card will appear. 


* Click Choose to select another card from the listing. 


° Click) if you wish to select the ready-made card on the screen. If 
you want to print your card now, turn to Section 7 for details on printing. If you € 
want to change the ready-made design, read on to see how you can create | 
your own designs. | t 


° Click if you want to return to the Main Greeting Card screen 
without making a ready-made selection. Note: If you select 
while you are in the midst of designing a greeting card and © 
then change your mind and select , you will be returned to the 
project you were working on, rather than to the Main Greeting 
Card screen. To return to the Main Greeting Card screen, in 
this case, select (_o«_]. 
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DESIGN YOUR OWN 


FRONT/INSIDE 


The Scroll Bar 


BORDERS 


Border Window 


~ Active Selection Box 


SS SS SS SSS 


You don't need to start with a ready-made card. You can design your own 
card entirely from scratch. 


You can pick borders, select graphics, choose different typefaces, 
compose your own messages, and personalize your card in just about any 
way you want. 


Because the program is so flexible, you can begin wherever you wish. 
You may find that you begin by choosing a border first for one card anda 
graphic first for another. 


Generally, it's best to begin by choosing the most important or 
predominant element. For example, if you want an elaborate border on the 
front of your card, pick the border first and then type in your message. If the 
message is more important, you may want to choose a font first: 


It is, however, a good idea to select and edit your graphics before you 
begin laying out your design. 





You can design two panels for your card—a front and an inside panel. To 
work on a panel, click the appropriate button. These buttons will appear 
throughout the Greeting Card program. By using them, you will be able to 
switch easily from one panel to the other, so that you can coordinate the 
borders, graphics, and fonts that you use. 


Most of the greeting card panel you are designing can be seen in the 
window. However, asmall portion is hidden from view. To see the entire 
panel, use the scroll bar. 


Click to change the border on your front or inside panel. 







& File Edit Selections Graphics Fonts FontSize 





# Change file 
(«| 


You will see the border currently selected for your panel in the Active 
Selection Box. 


Use the scroll bar at the bottom of the Border Window to scroll through 
the entire border collection. 


Select a border by clicking on it. Your new choice will appear in the Active 
Selection Box. 


Click to return to your original border selection. 


When you are pleased with your border selection(s), click (Cx). 
2/ 








28 


TEXT 


Making Font and Typestyle 
— Selections 


Typing Your Message 


Changing Font and Typestyle 


You can type a message for your Greeting Card and decide how you want 


_itto appear. You can choose a font, a typestyle, line spacing and alignment of 


text. Once your message is typed, you can change any part of your text 
quickly and easily. 


¢ Open the Font Menu. A check appears next to the currently selected 
font. You can change the font by clicking another. 

¢ Open the FontSize Menu. The menu lists different available point-sizes 
for the currently selected font. Because some fonts look better in certain 
sizes than others, recommended sizes for a chosen font are outlined. 
Selecting one of the outlined sizes will give you the best results. 

Click the boxes on the Greeting Card screen to: 

¢ Select the style of your type—bold, underline, etc. 

¢ Select the spacing between lines. 

¢ Select the alignment of the text—left, center or right. 

A flashing cursor appears on the top of your card. The cursor marks the 
spot where you can type your message. You can move the cursor by 
pressing Return or Backspace or by selecting a different type alignment from 
the boxes on your screen. 

¢ Tostart anew line, press Return. 


¢ Tomove up aline, press Backspace. 


¢ To erase, move the cursor to the right of the letter or word to be erased 


and press Backspace. Or, if you prefer, highlight the text to be erased and 


press Backspace. (To highlight, position your cursor to the left of the first 
word to be erased. Drag the cursor across the text; the text will appear 
highlighted in black. Highlight all the text you want to erase and release the 
mouse button. Then press Backspace.) 


* Toundo your last typing action, select Undo from the Edit Menu before 
doing anything else. 


You may need to try different fonts and typestyles to get just the right 
look for your card. You may also want to use several different fonts and styles 
within the same message. Changing your type selections is easy. 


¢ To change the font or style of the next word you type, simply make your — 


_type selections and then continue typing. 


~ ©. Tochange the font or typestyle of a previously typed word or phrase, 
highlight the word or words you want to change. When all the text you want to 


change is highlighted, release the mouse button. Now make your type 


choices. When you are satisfied, click to remove the highlight. 


Note: If you make a mistake and erase any or all of your text, 
go the the Edit Menu and select Undo before doing anything 
else. Your erased text will reappear. 
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GRAPHICS 


PREVIEWING 


A Credit Line For Your Cards 


SAVING 





You can add graphics to your card using the Graphics Menu. For 
instructions on how to use the Graphics Menu, see Section 3. By reading this 
section you will learn about all of The Print Shop's graphic possibilities. You 
will find out how you can select graphics from various graphics files, including 
your own MacPaint files, and how you can edit your graphics and lay them out 
on your project. 


Note that when you add graphics to your layout, you do not have to worry 
about covering up your text. Any text that overlaps a graphic will be "masked" 
so the type will still be readable. 


Note: Sometimes when you are adding type to the Main Project screen 


or graphics in Graphic Layout, you may want to remove your border. Pressing 
and N will remove the current border on the panel you are designing. 


Inside 


Greeting Card Preview 





After you've chosen the various elements—borders, type and 
graphics—you can preview your whole card. Select Preview from the 
Selections Menu to see the front and inside panels you've designed. If 
something doesn't please you, you can go back and make whatever changes 
you wish. 


Add a personal touch with your own credit line. Click Credit to type ina 
one line credit (Made by me and my Macintosh, for example) that will appear 
on the back of your card. 


Whenever you want to save your project to a file, select Save As... from 
the File Menu. A dialog box will appear. You can then insert a data disk, name 
your project, and save it. It is recommended that you save your files to a 
separate data disk and not to either of the Print Shop disks. Once a project 
has been saved, it will aopear on the desktop with an appropriate project file 
icon. 


Select Save whenever you want to save design changes to your project 
file. 
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PRINTING 


Ready To Start Again? 


MAKING SIGNS 


When you're ready to print your card, turn to Section 7, Printing Your 
Project, for full details. 


Note that checking your paper alignment is very important when making a 
Greeting Card. If the paper is not positioned properly, your card will not be 
correctly centered on the page when you fold it. Select Adjust Printer from 
the File Menu to check your paper alignment. The printing test will print four 
corners. Adjust your paper position and repeat the test until the corners 
appear correctly centered. 


When your entire card is printed (half upside down, half right-side up in 
alternate corners), remove it from the printer and fold it in quarters. Your 
finished card will have your design on the front and the inside, and an 
optional credit line on the back. 


Note: Special layout features are available for Greeting Card. For more 
information, see Section 8, Special Features. 


To design a new card, select New from the File Menu. 


To design a different project, select Banner, Sign, or Letterhead from the 
Selections Menu. 


Making a sign is like making one large panel of a greeting card. Your sign 
will print on one full side of an 81/2 x11 inch sheet of paper. Your borders, text 
and graphics will appear larger than on the smaller greeting card panels. 

You select borders, graphics, and type styles for your sign the same way 
you select them for a greeting card. 


@ File Edit Selections Graphics Fonts FontSize 


Untitled 


[] Under | ine 
_] Go80 foe 


1234 MAGNOLIA LN. 
WESTBRA, CA 9595? 














2. LETTERHEAD 


_ Ss _— 


With The Print Shop you can design your own stationery and letterhead. 
You can choose a ready-made design and either print it as is or use itas a 
template, changing it in any way you want. Or you can start from scratch and 
create your own unique design. You'll find it easy to make stylish letterhead 
for all your business needs, as well as personal stationery that reflects your 
interests and personality. 


Your letterhead can have pictures and/or text at the top, the bottom or 
both areas of the page. 


1573 Federal Bid. 


Horthvala, Wu. OMG? 
(201) SO5-7a6s 





READY-MADE lf you'd like to choose a ready-made design, click(_feady-mate_)}. You can then 
select, from a dialog box, a number of different ready-made letterhead 
designs. Open the design you wish to see. 
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DESIGN YOUR OWN 
TEXT 


Changing Font or Style 


GRAPHICS 


° Click Choose if you want to return to the dialog box listing, andselecta — 
different letterhead design. 


° Click (x_) if you want to select the ready-made design on the 
screen. If you wish, you can print your letterhead without making any 
changes. (See Section 7 for printing details.) Or, you can add whatever 
elements you wish: your name, address, slogan, new graphics, etc., before 
you print. | 





lf you want to work on your text message first, select the area — top or 
bottom — in which you want your text to appear. 


Position your cursor at the place you want to start your text. You can 
position the cursor either by clicking one of the alignment boxes — left, 
center, right — or by using the keyboard. 


To move the cursor down a line, press Return. To move up, press 
Backspace. To move right on the same line, press the space bar. To move left 
on the same line, press Backspace. 


Then select your typeface and size from the Fonts and FontSize Menus. 
Select your typestyle by clicking the typestyle boxes on the screen. 


Once you've made your text selections, you are ready to type your name, 
address, or whatever message you wish. To start a new line, press Return. 
Press Backspace to delete. 


You may want to change your type selection or use a combination of 
selections in the same letterhead. Changing your type selections is easy. To 
change the font or style of the next word you type, simply make your 
selections and then continue typing. 


To change the font or typestyle of a previously typed word or phrase, 


highlight the word or words you want to change. Make your new type 


selections; then click your mouse to remove the highlight. 


Note: If you make a mistake and erase any or all of your text, 
go to the Edit Menu immediately and select Undo. 


For acomplete discussion of creating and editing text with the Macintosh, 
see page 5. 


When you've finished designing the text for one part of your letterhead, 
select Top or Bottom to design text for the other part. 


You may select and lay out your graphics at any time while designing your 
letterhead. 


You can select graphics from The Print Shop Graphics collection, or from 
any MacPaint file, and edit them by making selections from the Graphics 
Menu. See Section 3 on the Graphics Menu for detailed instructions. 








GRAPHIC LAYOUT SCREEN 


When designing a letterhead you may choose 4 large and 4 small 
graphics. In addition, you may select two horizontal full panel graphics — 
one for the top, and one for the bottom of your letterhead. Once you have 
chosen and/or edited your graphics, select Graphic Layout from the Graphics 
Menu. © 






@ File Edit Selections Bageyiiiew Fonts FontSize 


Top Design Area 


[|Full pane | 





Design Lines 











This area remains empty | OD JFull panel 
Bottom Design Area rz — 
Full panel—Click on/off Your Currently Selected Graphics 


To add a graphic to your design, simply drag any one of your currently 
selected graphics to the top or bottom of your letterhead. To remove a 
graphic, drag it off your letterhead. You have a choice of two different sizes 
for small graphics and.one size for large graphics. 


You can add as many graphics as you like. You can even add a graphic 
behind type. 


Graphic Layout Screen: Main Editing Screen: 
(© site Eolt_selections BR ronts Fontsize | a ie aie Selec tian GDN Jog tseibanisize 
wS=S=SS-_____=_=] untitled 
Butieffly 
Days hool x 
Oru! panel 


Letterhead 
© Top (Plain [J Undertine 


CJ Ful | panel a re @ Bottom 


{X] Bold ((] Qutl ina | 





| Ove: Bewaden 


Full Panel Click the Full panel button next to the Top or Bottom Letterhead area to 
either reveal or hide the panel you have selected for that area. 


Design Lines Two lines appear on the screen separating the top and bottom of the 
Letterhead areas. If you want to erase one or both, simply click the button to 
the right of the line. Click again to reactivate the line. | 
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Tiled/Staggered lf you would like to see a repeated pattern across the top or bottom panel, - 
Click(titea_} or . Keep clicking to see various combinations until 
you find one you like. 


Crut! pane (Staggered) 


¥IESEIESE] FL ]S 
| nor iA 





| | $3 eFe3e3e| = =e 


¢ Click(Cles) to erase all graphics on the page. 
* Click (a2) to undo your last action. 


° Click to return to the Main Letterhead screen without saving any 
changes. 


° Click(Lx_) when you are satisfied with your layout. 


SAVING You can save your letterhead design at any time by choosing Save As... 
from the File Menu. A dialog box will ask you to name your letterhead file and 
insert a data disk. Once your design is named and saved, you can continue to 
work on it. As you complete different stages of your design, you can update 
your file by selecting Save from the File Menu. Your saved letterhead will 
appear on the desktop with an appropriate project file icon. 


PREVIEWING You may want to preview your letterhead design before you print. To do 
this select Preview from the Selections Menu. Check to see that you've 
removed any preset messages from the top or bottom of your screen, and 
any border lines that you do not wish to appear. If you want to make any 
changes, return to the Main Letterhead screen or the Graphic Layout screen. 


PRINTING lf you are satisfied with your design and are ready to print, turn to Section 
7, Printing Your Project. , 
Note: For information on how to copy your letterhead design to a 
MacWrite document, see Section 8, Special Features. 
Ready to Start Again? To design a new letterhead after printing, select New from the File Menu. 


To design a different project, choose Greeting Card, Sign, or Banner 
from the Selections Menu. 


34 











READY-MADE 


DESIGN YOUR OWN 


GRAPHICS 





BANNER 


Make a banner to wish a friend a great day. 


Happy Birthday, Larry!| 


Or one to congratulate the whole team. 





Congratulations, (hris, Ann, susan, & Jo: 


Change the type to suit your whim. Choose different paint brushes for 
different effects. 


Baw're great, iHlate 


And add a few pictures to give a lift to someone's spirits. 





Using The Print Shop, you can make any day a banner one! 





You can select a ready-made banner to print as is or to modify to suit your 
own needs. Click to see a listing of the available banners. Select 
one from the dialog box. If you would like to see the listing again, Click 
Choose. Click if you want to use the banner on the screen. 





lf you want to print your banner as is, refer to Section 7, Printing Your 
Project. 


lf you'd like to make changes in the ready-made banner, read on to see 
how you can add elements of your own. 





You create your banner in the long narrow Banner Window. 


As your banner gets longer, it will automatically scroll to the left; not all of it 
will appear at once. Use the scroll bar to move from one part of your banner to 
another. 


You can add graphics to your banner from either the small or large size 
graphics. Click either Small or Large to switch sizes. Note: Small and 
large size graphics will appear the same size when printed on 
your banner. 
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To add a graphic, simply drag one of the currently selected graphics to 
the place where you want it to appear in the Banner Window. You can also 
use the keyboard to add graphics. Simply type the keys which appear under 
the graphic you want. The graphic will appear at the cursor location. This is 
handy when you want graphics to appear in the middle of a message, or even 
the middle of a word, you are typing. For a complete discussion of selecting 
and editing graphics see Section 3, The Graphics Menu. Note: Text and 
graphics are added on the Main Banner screen, rather than on a special 
graphic layout screen. 


TEXT The cursor marks the place where you can add text. If you want to add 
text at a different place, simply move the cursor by using the mouse or 
pressing the space bar. 


_ Type the message you want on your banner. You can change the font, 
fontsize and/or typestyles any time you want. All of the text on the banner will 
be changed automatically to reflect your new choices. 


Note: With banners you cannot use different fonts or styles 
for different parts of your message as you can in other Print 
_ Shop projects. When you make a font or typestyle change, 
your entire text will change automatically. Italic is not available 
with banners. 


Using The Pixel Editor Pixel Editor, a special feature available only in Banner, lets you change 
the pattern and brush shape used in whatever typeface you select. 


Since your banner messages are printed in large type, changing the 
shape and pattern of the individual pixels that form the letters can change the 
whole look of your message. You can soften the type with a pale pattern or 
create a zany look with.a different pixel shape. Experiment with this feature to 

create your own unique effects. 


_ Note: Pixel Editor is best used with typefaces that are no 
more than 36 point in size. If you select a larger face, the pixels 
will have to be halved. This generally reduces the legibility of 
the pixel shape. If you want a larger sized type, you may prefer 
to use the preset pixel brush shape. 


@ File 





Edit Selections Graphics Fonts FontSize 





~ Sample Letter with Current Shape. and Pattern quaSSSRS00886 
RGR RRR ae 

BEEREREESEREaaeS 

eee et 


Brush Shapes 


- Current Pattern 


Brush Patterns _ Brush Shape Box 
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PREVIEWING 


Not satisfied with your Banner? 


SAVING 


PRINTING 


Ready To Start Again? 


Select a new brush shape by clicking one of the brush shapes. The 
newly chosen shape will appear in the Brush Shape Box. 


Select a new pattern by clicking one of the brush patterns. This pattern 
will become the Current Pattern and will be surrounded by a moving dotted 
line. The sample letter will change showing your new choices. 


° Click to cancel all choices and return to the Main Banner screen. 





° Click(o«_} when you are satisfied with your choices. 





Your banner can be very short or very long; the size is up to you. To 
preview your entire banner before or after finishing, select Preview from the 
Selections Menu. 


Banner Preview 


oD oD ai We wish pou a Merry Christmas 


Ge ainda Tranny Nem Bear Pe Pe Ze Ze 





Press Backspace to delete letters and graphics one by one to the left 
of the cursor. Or drag an unwanted graphic from the Banner Window to 
remove it. 


To clear text and graphics from the entire banner, select Clear from 
the Edit Menu. To start from scratch, select New from the File Menu. 





To save your banner, select Save As... from the File Menu. A dialog box 
will appear. You can then insert a data disk, name your banner, and save it. 
Once your banner is named and saved you can continue to work on it. 


Select Save whenever you want to save design changes to your banner. 
Your saved banner file will appear on the desktop with an appropriate project 
file icon. 





When you're ready to print your banner, turn to Section 7, Printing Your 
Project, for full details. 


To design a new banner, select New from the File Menu. 


To design a different project, select Greeting Card, Sign or Letterhead 
from the Selections Menu. 


3/7 


SELECT COLORS 


38 


PRINTING YOUR PROJECT 


When you are ready to print your project, open the File Menu. The 
printing commands are: 


Select Colors 

Print Options (Explained in Section 8, Special Features.) 
Adjust Printing 

Print Greeting Card, etc. 


If you have an ImageWriter Il or Scribe printer, you can print your Print 
Shop project in color with a color ribbon. To print in color, first complete the 
design of your project, then choose Select Colors from the File Menu. 


Select Colors 


(@) Front C3 Inside 


‘o Text C3 Graphics 
C3 Borders C3 Background 


C3 Purple 


2 Green 


C3 ¥el low 


C3) Red* 


* indicates primary color 


@) Black* 
C3 Orange 


(3 Blue* 


— 





You can choose to print your text in one color, your borders in another, 
and your graphics in a third. 


¢ If you are making a greeting card, first choose your panel, either Front 
or Inside. 


¢ If you are making letterhead, choose Top or Bottom. 
¢ Then click the button next to the element — Text, Borders, 


Background or Graphics — you want to print in color. Click a color choice. 
Repeat this step until you have chosen colors for each design element. 


e When you are finished, click o<_)). 











ADJUST PRINTING 


PRINTING 


LASERWRITER HINTS 


The Adjust Printing test lets you check the alignment of your paper. This 
is important because if your paper is not aligned properly, your project will not 
be correctly positioned on the page. To perform the paper alignment test: 


¢ Make sure your printer is properly connected to your computer, power 
on and selected. 


¢ Select Adjust Printing. Four corners will be printed on the sheet of 
paper. If the corners are centered top and bottom on the page, your paper is 
properly aligned. If they are not centered, re-position the paper and try again. 


When you are ready to print, select Print... from the File Menu. Make sure 
that your printer is turned on and properly connected. If you are printing on an 
ImageWriter | or II, the computer will set the printing configuration for you. 
Otherwise, you can make your choices from the dialog boxes which will 
appear automatically. | 

When your project has finished printing , you can make another copy if 
you wish by selecting Print... again. 


Because the LaserWriter is unable to print as close to the edge of the 
paper as an ImageWriter, your greeting cards may not be precisely centered 
when you fold them. To compensate for this, you can trim the sides to make 
the border even. 


Since the LaserWriter prints on individual sheets, when making a banner 
you will have to tape the pages together. You should be aware that, 
since the LaserWriter is unabie to print as close to the edge of 
the paper, a portion of your text and graphic at the top and 
bottom of your banner will not print. 
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ADDING NEW FONTS 


COPYING A LETTERHEAD 
DESIGN TO A MACWRITE 
DOCUMENT 


USING TEXT AS A GRAPHIC 


SPECIAL FEATURES 


The Print Shop is made so that you can design and print out a project 
quickly and easily. Some features are preset to simplify your choices. There 
are also some special features that you can use to change your layout and 
create special effects in your projects. Experiment with these features to see 
what works best for you. 


You can create your own font file for use with The Print Shop program. To 
do this, you will need the Font/DA Mover™ program available on the System 
Update disk which your Apple dealer can provide. 


When using Font/DA Mover: 
1. Create a separate file with Font Mover. 
2. Add your fonts to the file. 


3. Add the font file name to Preferences, located on the File Menu, so 
that The Print Shop will know where to find the fonts. 


Note: Deleting fonts from your Print Shop Fonts file is not 
recommended because you run the risk, once you have done 
so, of discovering that you cannot recreate a saved project or 
use a ready-made design that uses the fonts you have deleted. 
If you have deleted fonts that are used in a Print Shop project, 
and you want to use that project again, a dialog box will appear 
stating that new fonts must be substituted for the deleted 
ones. 


Complete your letterhead design. Then select the To-From Clipboard 
option from the Graphics Menu and press A. Your complete design, 
including text and graphics, will be copied to the Clipboard. Load MacWrite, 
set the desired margins, and paste your letterhead design from the Clipboard 
into your MacWrite document. 


Note: MacWrite will not be able to accommodate the full width of the 
letterhead so it will shrink the design slightly to fit. 


If you want to create a graphic composed of text for use in your Print 
Shop creations, follow these steps: 


1. Start in any of the Main Project screens. 
2. Type your text. 


Note: The only font that can be used as a graphic is 
Chicago. 


3. Highlight the text you typed. 
4. Select Copy from the Edit Menu to copy this text to the Clipboard. 
5. Select To-From Clipboard from the Graphics Menu. 


6. Clickl<ceeu-} and the text in the Clipboard will be copied to the current 
graphic selection. 








TTT 


SPECIAL PRINT OPTIONS 


GREETING CARDS 


Printing on Four Panels - 


You can now edit, modify, save, or use this text just as you would any ~ 
other graphic. Note: This type of text-graphic can be especially effective 
when used in banners. 


Before you print your greeting card, you can select Print Options from the 
File Menu to make some special layout choices. A dialog box will appear with 


four layout boxes in it. 


Greeting Card Print Options 


|)<-- Inside --> | 
4|<-Front Back-> | 


<-- Inside --> 
<-- Front --> 


Cance | 








A black line surrounds the first box. This is the preset layout for greeting 
cards. The inside panel appears on the top left. The front panel appears on. 
the bottom right. 


By clicking one of the other boxes, you can change how your ay will 
print. The black line will surround your new choice. 





For example, if you click ia your inside panel will appear on the top 
right—and actually be printed on the left inside panel of your card. The front 
panel you design will be printed on the back of your card. 


You might want to design and print a card on all four panels. To do this: 


1. Design the front and inside panels. Check your paper alignment and 
print as usual. Then roll your printed inet back to its original position. 


U 
2. Design two more panels. Click{U. 
on the inside left and back of the card you have already printed. If you want 
designs on three panels, simply leave one panel blank. 


Click the other two Print Option choices when you want to stretch out . 
one or both panels. To have an inside panel that stretches to cover both 
inside panels of your card, click 4. 





and print. Your panels will appear — 
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Your design will look like this: 








jucnayo 
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lf you click = , both panels will be stretched. However, since you are 
printing on only one side of the paper, both panels will be on the outside or 
inside of your card. You might want to use this layout for a large placecard with 
designs on the front and back. 
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To print on the other side of the sheet of paper, remove the paper from 
your printer and turn it over before re-inserting. 


Experiment with these layouts to see what kind of interesting and 
unusual projects you can create. ; 














BANNERS Banners generally consist of one line of full size text and graphics printed 
Solid like this: 





By selecting Print Options before you print, you will have a choice of 
some advanced layout options. 


Grid or Solid Graphics You can choose to have your graphic printed in a grid pattern instead of 
the usual solid. Grid adds a bit of space between each pixel. It gives your 
graphic a distinctive look . | 


2 . o 2 
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Two Lines of Text You can also choose to print your message in two lines. For example: 









HAPPY ANNIVERSARY 
RAYMOND AND DOROTHY! 
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PRE-LOADING FONTS, 
BORDERS, AND GRAPHICS 


In order to make a banner like this you must print in three steps. You may 
need.to experiment with choices and paper alignment to get this just right. 
Whenever you print a project in several steps, it is a good idea to note where 
the edge of your paper is in your printer. Since you will have to roll back the 
paper and print again, it helps if you know exactly where you started. 


1. Select the butterfly graphic and print as usual. With a pencil, lightly 
mark your paper by the roller shaft. 


2. Drag the butterfly graphic off your banner window. Type in "Happy 
Anniversary.” Select Print Options from the File Menu and choose Top Half. 


Select Print and your message will print right after your graphic. 


3. Clear your banner of text, and roll your paper back so that your roller 
shaft lines up with the pencil mark you made. Type in your message for the 
bottom line. Select Print Options again but this time choose Bottom Half. 
Then select Print. 


Experiment to find new ways to use this feature. For example: 
¢ You can add small graphics on the top and bottom line. 
¢ You can stagger text and graphics on the two lines. 


¢ You can use the Pixel Editor to change the patterns of one or both 


_ lines..You can also change the brush shape of one or both lines. But 


remember that certain brush shapes may be less legible in the smaller 
typestyles used in this option. 


lf you are using a one-drive. system and want to reduce the amount of disk 
swapping you will do, you can pre-load The Print Shop's fonts, borders, and 
graphics. When you do this, the program will not have to access The Print 
Shop 2 disk as often to find the design elements you want to use. 


To pre-load, select Preferences from the File Menu. A dialog box will 
appear. Click the elements—fonts, borders, or graphics—you want to pre- 
load. You may also type in the name of any other font file you want to use. 
When you are finished, click (_c«_). 





The next time you load the program, The Print Shop will pre-load the 
elements you selected in Preferences. Note that while time-consuming disk 
swapping will be reduced, loading will take considerably longer. 


lf you added your own font file, it will be pre-loaded along with The Print 
shop fonts and will appear on the Font Menu. 


Note that if, during operation of The Print Shop, the memory that the pre- 
loaded files use is needed, the files will be purged. The Print Shop will reload 
files as they are needed. 
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ADDITIONAL KEYBOARD 


SHORTCUTS 
GRAPHIC EDITOR | inverts the graphic. 
V flips the graphic vertically. 
H flips the graphic horizontally. 
MISCELLANEOUS A copies a complete panel to either a MacPaint file or to the 


Clipboard. 


N switches to no border from the main Greeting Card or Sign 
screens, or while in the Graphic Layout section. 
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BANNERS 





ADDITIONAL EXAMPLES 
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Birthday 
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At Mary and Jerry's | 


























Corporate 
Annual 
Report 

1986 






Prepared by Allen Inc. 1986 
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GREETING CARD 
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WARRANTY INFORMATION 


THE PRINT SHOP 
Proof of Purchase 
MACDSK-53 


Limited Warranty Information 


DISK REPLACEMENT POLICY 

If this disk should fail within 90 days of purchase, please return with proof of 
purchase for prompt FREE replacement. If the disk has been physically damaged, or 
after 90 days from date of purchase, please include $5 for replacement, plus $2.50 
for postage and handling. 


LIMITED WARRANTY 

This manual and the software described in this manual are sold "AS |S," without 
warranty as to their performance. The entire risk as to the quality and performance of 
the software is assumed by the user. The user, and not the manufacturer, distributor 
or retailer assumes the entire cost of all necessary servicing, repair or correction of 
any incidental or consequential damages. 


However, to the original purchaser only, Braderbund warrants that the medium on 
which the program is recorded shall be free from defects in materials and 
workmanship under normal use and service for a period of ninety (90) days from the 
date of purchase. If during this period a defect in the product should occur, the 
product may be returned to Brederbund or to an authorized Braderbund dealer along 
with proof of purchase, and Braderbund will replace or repair the product at 
Braderbund's option without charge to you. Your sole and exclusive remedy in the 
event of a defect is expressly limited to replacement or repair of the product as 
provided above. 


If failure of the product, in the judgment of Braderbund, resulted from accident, abuse 
or misapplication of the product, the Braderbund shall have no responsibility to 
replace or repair the product under the above terms. 


Nonetheless, such products, (and products that become defective after the ninety- 
day replacement period) may be returned to Braderbund along with $5, plus $2.50 for 
postage and handling, and Brederbund will provide you with a replacement, as long as 
the product is still being manufactured by Braderbund. 


The above warranties for goods are in lieu of all other express warranties and no 
implied warranties of merchantability and fitness for a particular purpose or any other 
warranty obligation on the part of Broderbund shall last longer than ninety (90) days. 
Some states do not allow limitations on how long an implied warranty lasts, so the 
above limitation may not apply to you. In no event shall Broderbund or anyone else 
who has been involved in the creation and production of this software be liable for 
indirect, special, or consequential damages, such as, but not limited to, loss of 
anticipated profits or benefits resulting from the use of this software, or arising out of 
any breach of this warranty. Some states do not allow the exclusion or limitation of 
incidental or consequential damages, so the above limitation may not apply to you. 
This warranty gives you specific legal rights, and you may also have other rights 
which vary from state to state. 


The user of this product shall be entitled to use the product for his or her own use, but 
shall not be entitled to sell or transfer reproductions of the software or manual to other 
parties in any way, nor to rent or lease the product to others without the prior written 
permission of Braderbund. 


For technical support on this or any other Broderbund product, call (415) 479-1170. 











BACKUP DISKS 
This program is copy protected. If you would like a complete set 
of backup disks, you may order them using the coupon below. 
You may do this at any time, as long as the product is still being 
manufactured by Brederbund. (Limit: one set per customer.) 


Please mail the original coupon, not a copy, along with a check 
or money order for $15.00 (in U.S. funds) to: 


Software Direct 

A division of Broderbund Software, Inc. 
17 Paul Drive 

San Rafael, CA 94903-2101 


Please make your check or money order payable to 
Broderbund Software. 


Backup Disk Coupon 
Please Print: 
Name: 


Address: 


City, State, ZIP: 


Product Name: THE PRINT SHOP — Macintosh 


(Clip out this coupon on the dotted lines and send along with 
your payment. Please allow four to six weeks for delivery.) 
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